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B cootBercTBHHU ¢ nocTaHoBieHueM lIpaBurtenbcTBa Poccuiickoit @enepaunu ot 16 anpens
2003 roma N 225 "O tpynoeix kamkkax" (Cobpanue 3akoHoaaTenbcTBa Poccuiickoit
®enepanun, 2003, N 16, ct.1539) MunucTepcTBO TpyAa U COMAIBHOTO pa3BuTusa Poccuiickoi
®denepaunn

IIOCTAaHOBJIACT:

1. Y1BepauTh: IHCTPYKIIMIO IO 3alIOJIHEHUIO TPYIOBBIX KHUKEK COTJIACHO MPUIIOKEHNI0 N
1;bopmy NpuUX0IHO-PACXOHON KHUTH T10 yUETy OJAaHKOB TPYIOBOM KHIKKHM M BKJIAJBIIIA B HEE
cornmacHonpuioxkeHno N 2;¢popMy KHUTH ydeTa IBHKEHUS TPYIOBBIX KHUKEK U BKIQBIIICH B
HHUX COTJIACHO IIPUI0KeHUIO N 3.

2. Ilpu3HaTh He NENUCTBYIOIIMMHU Ha Tepputopun Poccuiickoil @enepanun:nocTaHOBIECHNE
['ockomtpyna ot 20 utonst 1974 rona N 162 "O06 yrBepxkaennn UHCTpyKLIKY O IOPSIIKE BEIEHUS
TPYAOBBIX KHI)KEK HA MPEANPHUATHAX, B YUPEKICHUAX U OpraHU3alMsIX " ;lIOCTaHOBIICHUE
I'ockomtpyna CCCP ot 2 aBrycra 1985 roga N 252 "O BHECEeHHHM U3MEHEHHI U TOTIOJTHEHHU B
MHCTpyKIMIO O MOPSIIKE BEIEHUS TPYAOBBIX KHWKEK Ha IPEANPUATHIX, B YUPEKACHUIX U
OpraHu3alusaX, yTBEPKICHHYIO nocraHoBiaeHueM ['ockomrpyaa ot 20 urons 1974 rona N
162";nocranoBnenne I'ockomtpyaa CCCP ot 31 mapra 1987 roma N 201 "O BHeceHUH
JonoHeHn B MTHCTPYKIIMIO O MOpsiIKE BeIeHUs TPYAOBbIX KHIKEK Ha IPEIIPUITUSX, B
YUpEKACHUAX U opranu3anusx';nyHkT 2 nocradosiaenus ['ockomrpyna CCCP ot 15 aBrycra
1990 roma N 332 "O npu3HaHUU YTPATUBIIMMU CUJIY U BHECEHUH U3MEHEHHUN B TOCTAHOBJICHUS
['ockomTpya 1o Bonpocam coBMmectutenbersa;nocranoBienue ['ockomrpyna CCCP ot 19
okTs10psa 1990 roga N 412 "O BHeceHuu u3MeHeHn B IHCTpYyKIMIO O OpSAKE BEACHUS
TPYAOBBIX KHI)KEK Ha MIPEINPUATHSIX, B YUPEKACHUIX U OPTaHU3ALNAX, YTBEPKICHHYIO
noctanoBieHneM ['ockomtpyzaa ot 20 utons 1974 rona N 162 (B penakuuy NoCTaHOBICHUS
I'ockomtpyna CCCP ot 2 aBrycra 1985 roga N 252)".
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11 Hos6pst 2003 rona,
peructpaunonubiii N 5219

[Tpunoxenue N 1
K nocTaHoBJieHH0 MunTpyna Poccun
ot 10 okTs6ps 2003 roga N 69

NMHCTPYKLIUA
I10 3aI0JIHEHUIO TPYHOBBIX KHIKEK

Hacrosmas UacTpykiust B cOOTBETCTBHH ¢ IyHKTOM 13 [TpaBuii BeJieHUs ¥ XpaHEeHUs TPYAOBIX
KHWKEK, M3rOTOBJICHUS OJaHKOB TPYJIOBOM KHIKKH 1M 0OCCIIeUeHHs] UMH padoToaaTenen (ganee
- [IpaBuna BeeHUS TPYIOBBIX KHUXKEK), YTBEPKICHHBIX ocTaHoBIeHHEeM [IpaBuTenbcTBa
Poccuiickoit @eneparmu ot 16 anpeirst 2003 roga N 225 "O TpyIOBBIX KHIDKKaX ",
yCTaHaBIIMBAET MOPSAOK 3aMOJHEHHSI TPYJOBBIX KHIKEK, BKJIA/IbIIIEH B HUX, TyOJIUKAaTOB
TPYJIOBBIX KHUXKEK (Hajiee - TPYAOBbIC KHUKKH).

1. OO0111e MOJI0KEHUSA

1.1. 3amucu 1aT BO BCeX pasjieniaX TPYIOBBIX KHIDKEK MPOU3BOJATCS apaOCKUMH LuppaMu
(4ucio u Mecsll - IBY3HaUYHBIMHU, TOJ] - YeThIpeX3HauHbIMHU ). Harpumep, eciu paOOTHUK TPUHAT
Ha paboty 5 cents6ps 2003 rona, B Tpy1oBoi KHMXKKe fenaeTcs 3anuck: "05.09.2003".3anucu
MIPOU3BOISITCSL AKKYPATHO, TIEPHEBOM WIIM TEJIEBOM PYUKOM, PyUYKOU-POJITIEPOM (B TOM YHCIIE
IIaPUKOBOH ), CBETOBOJJOCTOMKMMHU YepHUIIAMHU (ITACTOM, rejieM) YepHOT0, CHHETO WIIN
¢duoneToBoro mnpeTa u 0e3 Kakux-1moo cokpamieHuii. Hanpumep, ne gomyckaercs nucats "mp."
BMecTo "mpukaz", "pacn." BMecTo "pacnopsixenue”, "nep." BMecto "nepeBeneH" u T.1.

1.2. B paznenax "CBenenus o padore" u "CBeeHHs 0 HarpaXIeHUU" TPYAOBOM KHUKKHU
3auepKUBaHUE paHee BHECEHHBIX HETOUYHBIX, HEMPABUIBHBIX WM UHBIX MPU3HAHHBIX
HeJIeHCTBUTEIBHBIMU 3aucel He fonyckaerca. Hanpumep, npu HeoOX0AMMOCTH U3MEHEHHUS
KOHKPETHOM 3aIHCH O TIpreMe Ha paboTy B paznene "Cenenus o padote" moce
COOTBETCTBYIOILIEH NIOCIEAHEN B JTAaHHOM Pa3zeiie 3allMCH YKa3bIBAE€TCS MOCIEAYOINI
MOPSIIKOBBIN HOMEP, /1aTa BHECEHHS 3aIlUCH, B rpade 3 aenaeTcs 3amuch: "3anmch 3a HOMEPOM
TakKUM-TO HeneicTBuTenpHa". [Tocne 3Toro nponssoauTcs npaBuibHas 3anuch: "lIpuHAT 110
Takoh-TO mpodeccuu (J0KHOCTH)" U B rpade 4 MOBTOpsIETCs JaTa U HOMEp MpHKa3a
(pacriopsKeHHs) MITM MHOTO peleHus padoToiaTels, 3anich U3 KOTOPOTO HEMPAaBUILHO
BHECEHA B TPYJIOBYIO KHUXKKY, JTM00 yKa3bIBaeTCs JjaTa U HOMEp MpuKa3a (pacropsHKeHUs ) WK
MHOT'0 pelIeHus: paboToaTess, HA OCHOBAaHUM KOTOPOTO BHOCUTCS MpaBUIIbHAs 3anuch.B TakoM
JKe TOPsI/IKE MPU3HAETCS HeIeUCTBUTEIBHOM 3alluCh 00 YBOJIBHEHHUHU, IEPEBOIE HA APYTYIO
MOCTOSIHHYIO pa0oTy B cllydae MPU3HAHUS HE3aKOHHOCTH YBOJbHEHMS WM TIEPEBOJIa CAMUM
paboToaTenieM, KOHTPOJIbHO-HAI30PHBIM OPTaHOM, OPTaHOM [0 PACCMOTPEHHIO TPYIOBBIX
CIIOPOB WJIN CYIOM M BOCCTAHOBJICHHSI Ha MpeXHElH paboTe nin u3MeHeHus GopMyITHPOBKH
NpUYKHBI yBoJbHEHUS. Hanpumep: "3amnuck 32 HOMEpOM TaKHUM-TO HEJleHCTBUTENbHA,
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BOCCTAHOBJICH Ha mpexkHel padore". [Ipu u3meHeHnn GOpMyIHpPOBKY IPHYUHBI YBOJIBHEHUS
JienaeTcs 3aMuch: "3amuch 32 HOMEPOM TaKUM-TO HEICHCTBUTEbHA, YBOJICH (YKa3bIBACTCS
HoBas (opmynrpoBka)". B rpade 4 nemaercs ccbuika Ha PUKa3 (PacIopsHKECHUE) HITH HHOE
pelieHue paboToaaress O BOCCTAHOBICHUH Ha paboTe WM U3MEHEHUH (DOPMYIUPOBKU
NPUYHHBI YBOJIbHEHU. IIpy HATMUMu B TPYAOBOM KHIMIKKE 3aIMCH 00 YBOJIbHEHHH WM TIEPEBOJIE
Ha JIPYTYIO MOCTOSIHHYIO PadoTy, BIOCIEACTBUM MTPU3HAHHOW HEACHCTBUTEIBHOM, IO
NUCHbMEHHOMY 3asiBIICHHIO paOOTHMKA BBIIACTCA AyOJIMKAT TPYAOBOI KHIDKKU 0€3 BHECECHHS B
HETO0 3aMuCcH, TPU3HAHHON HeelCcTBUTENbHOU. [Ipy 3TOM B mpaBOM BEpXHEM YTy MEPBOI
CTpaHMIIBI TyOIMKaTa TPYJAOBOM KHIDKKHY Aenaercs Haanuck: "Jlyonukar". Ha nepBoii crpanuie
(TUTYIBHOM JIUCTE) TIPEKHEH TPYIOBON KHIDKKHM TuiieTcs: "B3amen Beian qyoaukar" ¢
YKa3aHHUEM €r0 CEpUU U HOMEpA.

2. 3anoJjiHeHUE CBEACHUM O paOOTHUKE

2.1. Ilpenycmotpennsie [IpaBuiaMu BeJIeHUS TPYIOBBIX KHUKEK CBEJICHHS O paOOTHHUKE,
yKa3bIBa€MbIC Ha MEPBOM CTPaHMIIE (TUTYIBHOM JIUCTE) TPYAOBBIX KHUKEK, 3aIIOTHIIOTCS
cienyrmumM 006pa3zom:haMuiIusl, UM U OTYECTBO YKA3bIBAIOTCS MOJTHOCTBIO, O€3 COKpAICHUS
W 3aMEHBI IMEHU M OTYECTBA MHHUIIMATIAMH, J1aTa POXKICHUS 3aIHCHIBACTCS TIOJTHOCTHIO
(4ucIo, Mecsll, TOJ) Ha OCHOBAaHUU MACIOPTa WIH UHOTO JTOKYMEHTA, yIOCTOBEPSIOIIETO
JMYHOCTH (HalpuMep, BOGHHOTO OMJIeTa, 3aTrPaHUYHOT0 aclopTa, BOAUTENBCKUX MIPaB U
JIp.);3anuch 00 00pa3zoBaHUU (OCHOBHOM 00IIIEM, CPETHEM O0IIIeM, Ha4aJIbHOM
po(ecCHOHATTLHOM, CpelHEM PO(ECCUOHATLHOM, BhICIIEM TTPO(ECCHOHATHFHOM U
MOCIIEBY30BCKOM MPOQECCHOHATHHOM) OCYIIECTBIISETCS TOJILKO HA OCHOBAaHUH HaJJIeKaIIe
3aBEPEHHBIX JOKYMEHTOB (aTTecTara, yAOCTOBEPEHUS, TUILIOMA U T.I1.);3aIHCh O
HE3aKOHYEHHOM 00pa30BaHUM COOTBETCTBYIOIIETO YPOBHS MOXKET OBITH IPOU3BEICHA HA
OCHOBAHMU TPEACTABICHHBIX HAJUICKAIIE 3aBEPEHHBIX JOKYMEHTOB (CTYACHUYECKOTrO OmeTa,
3a4ETHOM KHMXKKH, CIIPaBKH 00pa30BaTeIbHOI0 YUPEKICHUS U T.11.);Ipodeccus u/uim
CHEIHAIbHOCTh YKa3bIBAalOTCS Ha OCHOBAHUU JIOKYMEHTOB 00 00pa30BaHUM, KBATU(PUKALIUU WIN
HAJIMYUU CTICIUATbHBIX 3HAHUH (MTPH MOCTYIUICHUU Ha paboTy, TPEOYIONIYIO CIIeIUaTbHBIX
3HAHUH WIIH CTIEIMAIBbHOM MOATOTOBKH) WM APYTUX HaajIekale ohOpMICHHBIX TOKyMEHTOB.

2.2. [Tocne yxa3zaHUs JaThl 3alI0JHEHUS TPYAOBOM KHMXKKU paOOTHHUK CBOEH MOAMUCHIO HA
NepBoOM CTpaHuLe (TUTYJIBHOM JIUCTE) TPYAOBON KHUXKKHU 3aBepseT MPaBUIbHOCTh BHECEHHBIX
cBeneHuil.IlepByro cTpaHuIly (TUTYJIBHBIN JIMCT) TPYAOBOM KHUKKH MOANUCHIBAET TAKXKe JIUIIO,
OTBETCTBEHHOE 32 BbIJJauy TPYAOBbIX KHUKEK, IIOCTIE YEro CTABUTCS MeYaTh OpraHu3aluu
(mevatph KaapoBOM CITy*ObI), B KOTOPOM BIIEpBBIE 3aMOIHATIACH TPYIOBask KHIKKA.

2.3. 3MeHeHus 3anmucei B TPYIOBBIX KHIKKaX O (haMuiIuy, UMEHH, OTUECTBE U J1aTe POXKIACHUS
IPOU3BOAATCS] HA OCHOBAHUY MACTIOPTA, CBUJIETENIBLCTBA O POXKIACHUH, O OpaKe, 0 pPacTOpKEHUH
Opaka, 06 n3MeHeHnH (paMHIINU, UMEHH, OTYECTBA U JIPYTUX JJOKYMEHTOB M CO CCHUIKOW Ha UX
HOMED U J1aTy.YKa3aHHbIC H3MEHEHUSI BHOCSATCS Ha TIEPBOW CTpaHUIIE (TUTYIHHOM JIUCTE)
TpyA0OBOW KHIMKKH. OHOI uepTol 3auepKuBaeTCs MpexHss (paMuims Win UMsi, 0OTYECTBO, JaTa
POXJICHUS U 3aIMCBIBAIOTCS] HOBBIC JaHHBIC. CCHUIKM Ha COOTBETCTBYIOIIHNE JOKYMEHTHI
JIeNIal0TCsl Ha BHYTPEHHEH CTOpOHE 00JIOKKH TPYIOBON KHUXKKH U 3aBEPAIOTCS TIOMHUCHIO
paboTomaTels WK CIIeNHAIBHO YIIOJTHOMOYEHHOTO UM JIUIIA U TIeYaThi0 OpTraHU3anny (M
NeYaThio KaJpoBOil CITyKOBI).

2.4. I3meHeHue (JOMOIIHEHNE) HAa IEPBON CTpaHULE (TUTYJILHOM JIUCTE) TPYAOBON KHUKKU
3aMuceil 0 Moy4YeHHBIX HOBBIX 00pa30BaHUM, TPOECcChH, CIIEIUATbHOCTH OCYIIECTBISAIOTCS
MyTeM JOIOJIHEHUS UMEIOUTNXCS 3anucei (€CIU OHU YK€ UMEIOTCS) WIIH 3all0JTHEHUS
COOTBETCTBYIOLIUX CTPOK 0€3 3a4epKHUBaHUs paHee BHECEHHBIX 3aITUCEH.
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3. 3anoyiHEeHHE CBEACHUM 0 paboTe

3.1. B rpade 3 pa3nena "CeaeHust o padore" TpyI0BOW KHUKKH B BHC 3ar0JIOBKA YKa3bIBACTCS
[I0JIHOE HAaMMEHOBaHUE OpraHU3alluy, a TAK)KE COKPalleHHOE HAUMEHOBAaHNE OpraHU3aluu (IIpU
ero Hainuuuu).ITox 3TuM 3arosnoBkoM B rpade 1 cTaBUTCS MOPAIKOBBII HOMEP BHOCUMOM
3anucH, B rpade 2 ykas3pIBaeTcs jJara npuema Ha paboty.B rpade 3 nemaercs 3anuchk 0 npuHATHN
WIN Ha3HAUY€HUM B CTPYKTYPHOE IOJIpa3/ielIeHue OpraHu3ally ¢ yKa3aHUEeM €ro KOHKPETHOIO
HaNMEHOBaHUSA (€CIIH YCIOBHE O paboTe B KOHKPETHOM CTPYKTYPHOM MOPA3IeICHIH BKIIFOYCHO
B TPY/JIOBOH JIOrOBOP B KaUECTBE CYLIECTBEHHOI0), HAMMEHOBAHUS JOJDKHOCTHU (paboThl),
CHENHATBHOCTH, TPO(ECCHH ¢ yKa3aHueM KBanudukanuu, a B rpady 4 3aHOCATCS 1aTa U HOMEP
IprKa3a (pacopspKEHUs ) WM MHOTO pelIeHus paboToaaTesl, COracHO KOTOPOMY pabOTHUK
IPUHAT Ha pa0boTy. 3alUCH 0 HAMMEHOBAHUH JTOJDKHOCTH (paboThl), CIIENMAIBHOCTH, Tpodeccuu
C YKazaHueM KBaJM(UKAUK TPOU3BOAATCS, KaK MPaBUIIO, B COOTBETCTBUH CO IITATHBIM
pacriucaHueM opraHu3aiun. B ciryyae eciy B COOTBETCTBUH € (heiepaTbHBIMU 3aKOHAMU C
BBINOJIHEHUEM PA0OT IO ONPEICIIEHHBIM J0JKHOCTSIM, CIIELUATbHOCTM MM Ipodeccusim
CBSI3aHO IIPEJOCTABIECHUE JILI'OT JIMOO0 HaJIM4KUe OTPpaHUUEHUN, TO HAUMEHOBAHUE 3TUX
JOJDKHOCTEH, CHIeMaIbHOCTEH WK podeccuil 1 KBaTu(pUKalMOHHbIE TPeOOBAHUS K HUM
JIOJIKHBI COOTBETCTBOBATh HAMMEHOBAHUAM U TPEOOBAaHUAM, IPEIYyCMOTPEHHBIM
COOTBETCTBYIOLIMMH KBaJTU(UKALMOHHBIMHU CIIPABOYHUKAMU.VI3MEHEHUs U JOMIOJTHEHHUS,
BHECEHHbBIE B YCTAHOBJICHHOM IOPSKE B KBaJU(UKALMOHHBIE CIIPABOYHUKH, IITATHOE
pacrucaHue OpraHu3aluy, J0BOJATCS 10 CBEAEHUS paOOTHUKOB, TIOCIIE YEro B UX TPYJOBbIE
KHWKKHM Ha OCHOBAHUU NpHUKa3a (pacrlopsbKEeHUs) WK UHOTO pelleHus paboToaaTesnss BHOCSITCS
COOTBETCTBYIOIIME U3MEHEHUs U AonoiaHeHus. Ecinu paboTHUKY B epuo]1 paboThl
IprcBauBaeTCs HOBBIN pa3psia (Kiacc, KaTeropus, U T.I1.), TO 00 ’TOM B yCTaHOBJIIEHHOM MOPSAKE
HPOM3BOJIUTCS] COOTBETCTBYIOIAS 3aIIMCh. Y CTAHOBJIEHUE paOOTHUKY BTOPOI U MOCIeyoLei
npodeccuu, crennaIbHOCTU WIK MHOW KBAJIM(UKAIIMY OTMEUYAETCS B TPYIOBOM KHUKKE C
yKa3zaHHeM Pa3ps0B, KIACCOB WM MHBIX KaTErOpUi 3TUX NMpodeccHii, criennaibHOCTEH UITH
ypoBHel kBanudukauuu. Hanpumep, cnecapro-peMOHTHUKY Oblila yCTaHOBJIEHA BTOpast
npodeccus "DIeKTporazocBapIiuk’ ¢ mpucBoeHueM 3-Tro paspsjia. B atom ciydae B Tpy0BOit
KHIXKKe: B rpade 1 paznena "Cenenus o pabote" cTraBUTCS MOPSAIKOBBIM HOMED 3aMucH, B
rpade 2 ykas3blBaeTcs JaTa yCTaHOBJIEHUs BTOpoi npodeccuu, B rpade 3 aenaercs 3anuch:
"VcranoBieHa BTopas npodeccus "IIeKTporazocBapimuk’ ¢ mpucBoeHueM 3-ro paspsga’, B
rpade 4 yka3blBaeTCs COOTBETCTBYIOIEE YAOCTOBEPEHUE, ero HoMep U naTa.llo xenanuto
paboOTHUKA 3aMKCh B TPYAOBYIO KHUXKKY CBEIEHUN O pabOTe M0 COBMECTUTENLCTBY
MPOM3BOJIUTCS 10 MECTY OCHOBHOI pabOThI HA OCHOBAHUHU JOKYMEHTA, OTBEPKIAIOIIETO
paboty o coBMecTUTENbCTBY. B rpade 1 paznena "Ceenenus o padbote" Tpy10BOH KHIKKH
CTaBUTCS MOPSIIKOBBIA HOMED 3aIluCH, B Tpade 2 yKa3bIBaeTcs jJaTa nprueMa Ha padoTy B
KauyecTBE COBMECTUTEIA, B rpade 3 1enaercs 3anuch o MPUHATHH WM Ha3HAYEHUH B KAUeCTBE
COBMECTUTEJS B CTPYKTYPHOE ITOIPA3EIIEHNE OPTaHNU3alMH ¢ YKa3aHUEM €r0 KOHKPETHOTO
HAaUMEHOBAHMUSI (€CJIN YCIOBUE O pabOTe B KOHKPETHOM CTPYKTYPHOM MOJpa3/IeIeHUH BKIIOYEHO
B TPY/IOBOH JIOTOBOP B KAYECTBE CYLIECTBEHHOT0), HAMMEHOBAHUS JOJDKHOCTH, CIIEUAIBHOCTH,
npodeccuu ¢ ykazanueMm KBanudukaiuu, B rpade 4 ykaspiBaeTcss HAMMEHOBaHUE JOKYMEHTa, Ha
OCHOBaHUHU KOTOPOI'0 BHECEHA 3AIIUCh CO CCBUIKOM Ha €ro AaTty U Homep. B Takom ke nopsiake
MIPOU3BOJUTCS 3aIIMCh 00 YBOJIBHEHUH C 3TOH pabOTHI.

3.2. Ecnu 3a Bpemst paboThl pabOTHUKA HANMEHOBAHNE OpTraHU3aI[Mi U3MEHSETCSI, TO 00 3TOM
OTJIeTbHOM CTPOKOii B rpade 3 paznena "CBeneHus o pabote" TpyA0BOIl KHUKKH JAETACTCS
3anuch: "OpraHu3amms Takas-To ¢ TAKOTO-TO YUCJIa MEPEMMEHOBaHa B TaKyi0-TO", a B Tpade 4
MPOCTABIISIETCS OCHOBAHHE MIEPEUMEHOBAHUS - MPUKA3 (PACTIOPSIKEHUE) UITH HHOE PEIICHHE
paboTonaTens, ero 1ata 1 HOMep.



3.3. B TpynoBBIe KHMKKH JIHII, OTOBIBIIMX HaKa3aHWE B BUC UCIIPABUTEIBHBIX PadOT, 3aMUCh O
HEBKJIFOUEHUH BPEMEHHU paboThI B IEpUO/1 OTOBITHS HaKa3aHUs B HETIPEPBIBHBIN TPYIOBOM CTax
BHOCHTCS CeayronmmM oopazoM. B paznene "Csenenus o padbote" TpyaoBoi KHHKKH B Tpade 1
CTaBUTCS MOPSAKOBBIA HOMEp 3alucH, B rpade 2 - naTa BHeceHus 3anucy; B rpade 3 nenaercs
3anuch: "Bpems paboThI ¢ TaKOH-TO AaTHI (YMCII0, MECSII, TO/) IO TAaKYIO-TO AaTy (YUCII0, MECSII,
r'0J1) HE 3aCYUTHIBACTCS B HEMIPEPHIBHBINA TPYI0BOH cTax". B rpade 4 ykaspiBaeTcsi OCHOBaHHE
JUIsl BHECEHUS 3aIIMCH B TPYJOBYIO KHIIKKY - IPUKa3 (pacropsKeHHE) UM HHOE PelleHUe
paboTonaTens (M3aHHBIA B COOTBETCTBUH C IPUTOBOPOM (OMpEeIIEHHEM) Cya), €ro 1ara u
HOMEp.

3.4. [Ipu BocCTaHOBIIEHUHU B YCTAaHOBJIEHHOM IOPSIIKE HEMIPEPHIBHOTO TPYAOBOIO CTaXa B
TPYAOBYIO KHIKKY paOOTHHKA IO TIOCIETHEMY MECTy paboThl B rpady 3 paszaena "CeaeHus o
pabote" BHOCUTCS 3anmuch: "HenpepbIBHBIN TPYI0BOM CTaX BOCCTAHOBJICH C TAKOT'O-TO YHCIIA,
Mecsina, rona”, B rpade 4 menaercs CChlIKa Ha COOTBETCTBYIOIIEE HAMMEHOBAHUE IOKYMEHTA, Ha
OCHOBaHUHU KOTOPOT'O BHECEHA 3aITUCh, CO CCHUIKOM Ha €ro JaTy U HOMep.

4. 3aroJIHEHUE CBEJCHUN O HarpaXKJIeHUU

[Topsimok BHECCHHMSI CBEICHUI O HArpa)ICHUHU Cleayromuid: B rpade 3 pasnena "CBeneHus o
HarpakJeHuu" TpyJ0oBOM KHIKKU B BUJIE 3ar0JI0BKA YKa3bIBA€TCS MOJHOE HAUMEHOBAHHE
OpraHu3aIiy, a TAK)KE COKPAIICHHOE HANMEHOBAHKE OPraHn3alluy (IIPY €ro HAIWYHH); HIKE B
rpade 1 craBuTcs MOPsAIKOBBIM HOMED 3amKcH (HyMepalusi, HapacTaromasi B TeUeHHue BCEro
nepuoJia TPYAOBOH NesTeTbHOCTH paboTHHKA); B rpade 2 yKa3bIBaeTCs JaTa HarpaxaAeHus; B
rpade 3 3anuchIBaeTCs, KeM HarpakJeH padOTHUK, 32 KaKue JTOCTHXKEHUS U KaKOM Harpajioil; B
rpade 4 yka3pIBaeTCS HAaUMEHOBaHHE JOKYMEHTa, HA OCHOBAaHUU KOTOPOTO BHECEHA 3aITUCh, CO
CCBIJIKOM Ha €ro JaTy U HOMep.

5. 3anoJiHeHUE CBEICHUI 00 YBOJIbHCHUHN
(IpeKpalleHuyd TPyA0BOTO J0TOBOPA)

5.1. 3anuck 06 yBOJIBHEHUH (IIPEKPAIIEHUH TPYAOBOTO JOTOBOPA) B TPYAOBOM KHUKKE
pabOTHUKA TPOU3BOIUTCS B CIEAYIOLIEM MOpsAKe: B Tpade 1 cTaBUTCS MOPSAKOBBIA HOMEP
3anucy; B rpade 2 yka3blBaeTcs JaTa yBOJIbHEHUS (IIpeKpalleHus TpPYA0BOro JOroBopa); B rpage
3 nenaercs 3aUCh O IPUUYMHE YBOJIBHEHUS (IIPEKpaleHHs TPYJOBOrO JOTOBOpa); B rpade 4
YKa3bIBAa€TCsl HANMEHOBAaHNE JOKYMEHTA, HA OCHOBAaHUU KOTOPOT'O BHECEHA 3aIIUCh, - TPUKA3
(pacriopspkeHHE) WM MHOE pellieHrne paboToaarens, ero qata u Homep.JlaToit yBoibHEHUs
(IpexpaleHus: TPyI0BOT0O I0r0BOPa) CUUTAETCS MOCIEAHUN JeHb PabOThI, €CIIM HHOE HE
YCTaHOBJEHO (eZiepaibHbIM 3aKOHOM, TPYJOBBIM JJOTOBOPOM MJIM COTJIALIEHUEM MEXIY
pabotonarenem u paboTHukoM. Hanprumep, pu npexparieHny TpyJ0BOro 10roBopa ¢
PabOTHHUKOM B CBSI3H C COKpaleHrueM mraTta paboTHukoB 10 okts6ps 2003 roga onpeaeneHo
MOCJIETHUM JTHEM ero paboTsl. B TpynoBoii kHMXKe paboTHHMKA JOKHA OBITh IPOM3BEIEHA
ciemyromas 3anuck: B rpade 1 paznena "Cenenus o paboTe" cTaBUTCS MOPSIKOBBIA HOMED
3anucH, B rpade 2 ykaspiBaercs jaara yBoasHeHHs (10.10.2003), B rpade 3 nenaercs 3amnuch:
"VBOJIEH IO COKpAILlEHUIO IITaTa pa0OTHUKOB OpraHu3aluu, MyHKT 2 crateu 81 TpynoBoro
xosiekca Poccuiickoi @eneparmn", B rpade 4 ykazplBaeTcs 1aTa 1 HOMEp IpUKas3a
(pacriopspKeHUs) HIIM MHOTO PEIIeHHs paboToaTesst 00 yBOJIbHEHHH.

5.2. Ilpu npekpaieHnn TpyA0BOro 10roBopa o OCHOBAHUSM, NPEYCMOTPEHHBIM CTaThel 77
Tpynosoro kozaekca Poccuiickoil eaepalinu (3a UCKIIOUEHUEM CITy4aeB paCTOPKEHUS
TPYZOBOIO JOrOBOpa M0 MHUIMATHBE paboTOaATeNs U IO 0OCTOSATENbCTBAM, HE 3aBUCSIIIUM OT
BOJIM CTOPOH (TyHKTHI 4 1 10 3TOM CTaThu), B TPYAOBYIO KHI)KKY BHOCUTCS 3aITUCh 00
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YBOJIbHEHUU (MPEKPAILIEHUH TPYIOBOTO JOTOBOPA) CO CCHIIIKOM HA COOTBETCTBYIOIIMM MMYHKT
yka3zanHou ctateu. Hanmpumep: "YBoseH 1o coryiaienuto cTopoH, NyHKT 1 cratbu 77 TpynoBoro
xoziekca Poccuiickoi @eneparmn" i "YBoJeH 10 COOCTBEHHOMY JKEIaHUIO, IIYHKT 3 CTaTbu
77 Tpynooro koxaekca Poccutickoit deneparuu’.

5.3. [Ipu pacTopkeHHH TPYAOBOTO JOTOBOPA [0 HHUIIMATUBE PaboTOIATENS B TPYAOBYIO
KHIDKKY BHOCUTCS 3aIlIUCh 00 YBOJIBHEHHUH (ITPEKPALIEHUH TPYIOBOIO JOrOBOPA) CO CChUIKON Ha
COOTBETCTBYIOIINU MyHKT cTathu 81 TpynoBoro kojekca Poccuiickoii Deneparinu mud0 HHBIE
OCHOBaHUS PACTOP)KEHUS TPYIOBOTO JIOTOBOpa MO MHUIIMATUBE paboToaaTens,
peayCMOTPEeHHbIE 3aKOHOAaTebcTBOM. Hanpumep: "YBoJieH B CBsI3U € TUKBUAALIMEH
opranu3anuu, NyHKT 1 crarbu 81 Tpynosoro konekca Poccuiickoit @enepanvu" wim "YBosieH B
CBSI3M C IIPEKPALLEHUEM JIONYCKa K TOCYAapCTBEHHOM TaliHe, MyHKT 12 ctatbu 81 TpynoBoro
kozekca Poccuiickoit denepanuu’.

5.4. Ilpu npekpaeHny TPyI0BOTrO J0r0BOpa M0 00CTOATENHCTBAM, HE 3aBUCSIIUM OT BOJIH
CTOPOH, B TPY/AOBYIO KHIYKKY BHOCUTCS 3alliCh 00 OCHOBAHUSX MPEKPAIlCHUs TPYA0BOTO
JIOTOBOPA CO CCBHUIKOW Ha COOTBETCTBYIOIIMMI MYHKT cTaThu 83 TpynoBoro koaekca Poccuiickon
Denepannu.Hampumep: "YBojeH B ¢BsI3u ¢ HeU30paHUEM Ha JOJHKHOCTD, MyHKT 3 cTaThu 83
Tpynosoro xoxekca Poccutickoit eneparnu" wim "TpyaoBoii 1oroBop NMpeKpaieH B CBsI3U CO
CMepThI0 paboTHUKA, TYyHKT 6¢cTaThu 83 Tpynosoro koaekca Poccuiickoit Deneparmn™.

5.5. Ilpu npekpaieHun TpyA0BOro 10roBopa o JONOJHUTEIbHBIM OCHOBAHUSM,
IPEyCMOTPEHHBIM [ py/I0BEIM KoJlekcoMm Poccuiickoi Deiepainy Wi HHBIME (eiepaibHBIMU
3aKOHaMH, B TPYIOBYIO KHUKKY BHOCSTCS 3allMCH 00 YBOJIbHEHHUH (ITPEKPALICHUH TPYJOBOTO
JIOTOBOPA) CO CCHUIKOM HAa COOTBETCTBYIONIYIO CTaThio Tpy/10BOT0 KOomekca Poccuiickoit
denepanny uiaM UHOTO denepanbHoro 3akona.Hanpumep: "YBoseH B CBS3H ¢ TOBTOPHBIM B
TEUYEHUE TOJ1a TPYObIM HAPYIIEHUEM YCTaBa 00pa30BaTEIBLHOTO YUPEXKICHUS, MYHKT | cTaThu
336 Tpynosoro xonekca Poccuiickoii @eneparmun" uinu "YBOJIEH B CBSI3U C JOCTHKEHUEM
MIPEACILHOTO BO3PACTa, YCTAHOBJICHHOTO JIJISl 3aMEIIICHUSI TOCYIapPCTBEHHOMN JOIKHOCTH
rocyIapcTBEeHHOM ciyxObl, MyHKT 2 (1) crateu 25 @enepanbHoro 3akona ot 31.07.95 N 119-D3
"O0 ocHOBax rocyaapcTBeHHOM ciryx0b1 Poccutickoit deneparuu'.

5.6. Ilpu pacTopkeHHH TPYIOBOIO JOrOBOpa 10 MHULMATHBE PAOOTHHUKA 110 MPUYMUHAM, C
KOTOPBIMH 3aKOHOJATCIIBCTBO CBA3BIBACT MPCAOCTABJICHUC OIMMPCACIICHHBIX JIBI'OT U
PEUMYIIECTB, 3aKCh 00 YBOJIbHEHUH (IPEKPALIEHUH TPYI0BOTO 1I0TOBOPa) BHOCUTCS B
TPYAOBYIO KHIKKY C YKazaHUeM 3Tux npuuuH. Hanpumep: "YBosieHa o coOCTBEHHOMY
JKEJIaHHIO B CBA3M C MIEPEBOJIOM MYy»Xa Ha paboTy B APYT'yI0 MECTHOCTb, YHKT 3 cTaTbu 77
Tpynosoro konekca Poccutickoit enepannu" unm "YBoseHa 1o cOOCTBEHHOMY KEJIaHUIO B
CBSI3U C HEOOXOMMOCTBIO OCYILIECTBIICHUS YX0/1a 32 peOCHKOM B Bo3pacTte A0 14 ner, myHKT
3crateu 77 TpynoBoro xonekca Poccmiickoit deneparmu’.

6. OCOOEHHOCTH 3alIOJTHEHUSI CBEJICHUN 00 YBOJIbHEHHUU
(IpeKpalieHuy TPYA0BOr0 JOrOBOpa) U IIpUEMe
(Ha3Ha4YeHUH) Ha pabOTy B CBSI3M C MIEPEBOIOM pabOTHHUKA
Ha JIPYTy10 MOCTOSIHHYIO padoOTy K APYroMy paboTo1aTeto
(B ApyTyI0 OpraHU3alMI0) WK €To Mepexoq0M Ha
BBIOOPHYI0 pabOTy (JIOJPKHOCTD )
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6.1. Ilpu yBosibHEHNH (TIPEKPAIICHUH TPYIOBOTO JOTOBOpa) B CBS3U C NEPEBOAOM pabOTHHMKA HA
JIPYTYIO TIOCTOSIHHYIO paboTy K IpyromMy padoToAaTelto (B IPYrylo OpraHu3aiuio) B rpade 3
pazznena "Ceenenust o pabote" TPyI0BOM KHIKKH YKA3bIBACTCS, B KAKOM TOPSIAKE
OCYILECTBIISITCS [IEPEBOJ: 10 ITPOChOe pabOTHHMKA UM ¢ ero cornacus.lIpu npueme Ha HOBoe
MecTO paboThl B TPYAOBOI KHIKKE paboTHHKA B rpade 3 pasaena "Ceenenus o padore"
JienlaeTces 3aluch, npegycMoTpeHHas 1.3.1 Hacrosimeit MHCTpyKumu, ¢ yka3aHueM MpH 3TOM, YTO
pabOTHUK IPUHAT (Ha3HAYEH) B IOPSAKE IIEPEBOAA.

6.2. [Ipu yBosbHeHUH (TIPEKpAIIEHUH TPYAOBOTO JOTOBOPA) B CBA3H C MEPEXO0I0M pabOTHHKA Ha
BBIOOPHYIO PaboTy (IOJKHOCTB) K ApYroMy paboToaaTelito (B IPyryro OpraHu3aiuio) B
TPYJOBON KHUYKKE JIeJIaeTCs 3aMUCh: ""YBOJIEH B CBSI3U C IIEPEX0J0M Ha BBIOOPHYIO paboTy
(momxHOCTB) B (YKa3bIBa€TCSl HAMMEHOBAHUE OPraHU3AlMK ), TYHKT 5 cTatbu 77 TpyaoBoro
kozekca Poccuiickoit Denepannn".Ha HOBoM MecTe pabOThI OCTE YKa3aHUS MOJTHOTO
HAUMEHOBAHUS BRIOOPHOTO OpPTraHa, a TAK)KE COKPAIEHHOTO HANMEHOBAHUS BRIOOPHOTO OpraHa
(pu ero Hanmmuum) B rpade 3 pazaena "CeeneHus o padboTe" Tpym0BON KHIKKH JCIIaeTCs
3aIrCh O TOM, Ha KaKkyro paboTy (JOKHOCTh) n30paH pabOTHUK, a B rpade 4 yKa3bIBaeTCs
pelieHre BEIOOPHOTO OpraHa, 1ata 1 HOMEp ero MPUHSITHSL.

7. OCOOEHHOCTH 3aIlOJHEHUA 1yOJuKaTa TPy 10BOH
KHUKKH

7.1. QyOnukaT Tpya0BOM KHIKKH 3aIOJIHIETCS B COOTBETCTBUU C pasfienamu 1 - 6 HacTosiei
WNHcTpyKum.

7.2. Ecnu paOoTHUK A0 MOCTYIUICHUS B JAHHYIO OPTaHU3AIHIO (K TaHHOMY pabOTOAATENI0) yKe
paboTai, To M 3aNOJTHEHUH TyOJIMKaTa TPYJOBOW KHIDKKH B pazzeine "Ceeaenus o padore" B
rpage 3 npex/ie Bcero BHOCUTCS 3aHUch 00 00IEM U/UIH HENPEPHIBHOM TPYJJOBOM CTa)e
paboThI B KauecTBe paOOTHUKA JIO TIOCTYIUICHHS B JAHHYIO OPTaHU3aHIo (K JTaHHOMY
paboTosaTento), MOATBEPKACHHOM COOTBETCTBYIOIMMU TOKyMeHTaMu.OO0IHiA cTak paboThI
3aIMMCBIBAETCSI CYMMAapHO, TO €CTh YKa3bIBaeTCsl 00IIee KOJMIECTBO JIET, MECSIIEB, THEH PaOOThI
0e3 yTouHeHus, y Kakoro paboToaTens, B KaKue Mepuoibl BPEMEHU U Ha KaKUX JTOJDKHOCTSAX
paboTai B MpOILIOM BiIaiesiel] TpyaoBoi kHKKH.[Tociae a3Toro o6muii u/umm HernpepbIBHBINA
TPYAOBOM CTa)X pabOTHI, MOATBEPKICHHBIN HajAexaIie o(popMICHHBIMUA JOKYMEHTaMH,
3aIMCBIBACTCS 1O OTIEIBHBIM MTEpHoiaM paboTHI B CIEIYIOIIEM IOpsIKe: B Tpade 2
yKa3bIBaeTCs JlaTa IpueMa Ha paboTy; B rpade 3 3anmuchiBaeTCs HAMMEHOBAHNE OpraHu3aluu
(pabotoaatens), rae pabotai pabOTHUK, a TaK)Ke CTPYKTYpPHOE ToipasiesieHue u padbora
(TOIKHOCTB), CHIEHATIbHOCTb, Ipodeccus ¢ yKa3aHueM KBaTU(UKAIIMH, HAa KOTOPYIO ObLI
npuHAT paboTHUK. EClM mpeicTaBIeHHBIMU TOKYMEHTaMH TTOITBEPKIAETCS, YTO PaOOTHUK
NEepeBOJIMIICS Ha JPYTYIO MOCTOSHHYIO pa0OTy B TOM jKe OpraHu3aiuu (y TOro xe
paboTtomaTesns), To 00 3TOM TaKKe JIeJIaeTCsl COOTBETCTBYIOIIAs 3aMuch.3aTeM B rpade 2
yKa3bIBAaETCs J1aTa yBOJIbHEHHUs (TPEKpalleHHs TPYI0BOTO JI0r0Bopa), a B rpade 3 - mpuuuHa
(ocHOBaHME) YBOJILHEHHUSI, €CIIU B NPEICTaBIEHHOM paOOTHUKOM JOKYMEHTE UMEIOTCS TaKHe
nanHble.B ToM citydae, Korza JOKyMEHTBI He COJIEpIKaT MOJTHOCTHIO YKAa3aHHBIX BBIIIE CBEICHUI
0 pa0oTe B MPOILIOM, B IyOJIUKAT TPYAOBOM KHUKKH BHOCSTCS TOJBKO UMEIOIINECS B
JOKyMEHTax cBeieHHs.B rpade 4 ykaspiBaeTcsi HAUMEHOBAHNUE, 1aTa U HOMEpP JIOKyMEHTa, Ha
OCHOBAHMHU KOTOPOTO MPOU3BEICHBI COOTBETCTBYIOIINE 3alICH B AyOsankaTe. OpuruHaibl
JOKYMEHTOB, ITOJTBEPKIAIONINX CTaX paOOTHI, ITOCIIE CHATHUS C HUX KOMHUH 1 HaJIEKAIIETO X
3aBepeHus paboToiaTeNIeM UITH KaJpoBOi Ci1y>k00i BO3BpAIAlOTCS UX BIIAJIENIbILY.
Paboronarens 00s13aH oka3aTh coJeiicTBIE paOOTHUKY B MOTYYEHUH JOKYMEHTOB,
HOJTBEPXKIAIOIIMX CTAX €ro paboThl, MPEALIECTBYIOMINN MOCTYIUIEHUIO Ha pabOTy K JTaHHOMY
paboToaaTento.
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OOPMA
MPUXOJHO-PACXOTHOM KHUTH T10 YUYETY OJIAHKOB TPYI0BOM
KHIKKU U BKJIJIbIIIA B HEE

[Ipunoxenne N 2
K mocTaHoBJIeHHI0 MuHTpyna Poccun
ot 10 okts16ps 2003 roga N 69

N Hara Ot xoro OcHo- [Tpuxon
IMOJIYy4YCHO BaHUC
YHUCJIO | MECALl | TOX I KOMY (Haume- KomnuecTBo
OTIYILIEHO HOBAHUE
TIOKYMEHTa, TPYAOBBIX BKJIA IBIIICH
N u nata) KHIKEK (cepus u
(cepus u HOMED)
HOMED)
1 2 3 4 5 6 7 8
[Tpunoxenne N 3
K mocTaHoBJIeHHI0 MuHTpyna Poccun
ot 10 okts16ps 2003 roga N 69
OGOPMA KHUT'A

ydacTa ABMXKCHUSA TPYAOBBIX KHUKCK U BKH&I[BIHIGFI B HUX

/o

Hara npuema na | @amunus, | Cepus u
paboTy, 3aMOJIHEHUSI |  UMSI U HOMEP
TPYAOBOM KHUKKH | OTYECTBO | TPYIO-
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JIbIIa KHIDKKH
TPYAOBOM UJIn
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